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PREPARING STUDENTS FOR THE NEXT STEP 

 

WELCOME TO FAIRVALLEY HIGH SCHOOL 
 

758 W. Grondahl St. 
COVINA, CALIFORNIA 

 
Phone (626) 974-4800  FAX (626) 974-4812 

 
 
 
 
 
Greeting to Students 
 
This student handbook is designed to help you and your parents better understand the program 
of Fairvalley High School.  It is important that you familiarize yourself with the information 
contained within it. 
 
Your success in school depends on you.  Your co-operation and initiative determines that 
success. 
 
We sincerely welcome you and hope your experience at Fairvalley will be a successful and 
meaningful part of your life. 
 
Greeting to Parents/Guardians 
 
We welcome your student to Fairvalley High School and encourage you to play an active role in 
this relationship.   Feel free to contact the school whenever questions, concerns and/or problems 
arise.  Your input as parents/guardians is a valuable tool in determining and assessing policy 
procedures, and programs.  A meaningful education requires cooperation between parents, 
students, and the school.  It is our intention to make available the most meaningful educational 
program possible for your son/daughter. 
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COVINA VALLEY UNIFIED SCHOOL DISTRICT 
 

BOARD OF EDUCATION  
 

Sonia Frasquillo (President) 
 

         Gary C. Rodriguez (Vice Preseident) 
 

Rachael Robles (Clerk) 
 

 Sue L. Malucci (Member) 
 

Darrell A. Myrick (Member) 
 
 
 
 

DISTRICT ADMINISTRATION 
 

 
Superintendent Dr. Elizabeth Eminhizer      
Assistant Superintendent Dr. Jonathan Blackmore 
Assistant Superintendent Dr. Michele Doll 

 
 
 

FAIRVALLEY HIGH SCHOOL 
Administrative Staff 

 
 

Principal    Mr. Dana Craig 
 

Counselor              Mr. Damien Randles 
   

Psychologist    Dr. Jacqueline Hogarth 
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Fairvalley High School Faculty and Staff 
 
   

Faculty 
 

Bohren, Mark Math/Business  
Duarte, Justin   Earth Science/P.E.  
Hoang, Long   American Hist/Econ 
McAulay, Micki APEX  
Rienstra, Rolynn  Math  
Rodgers, Michael  English 

 
Strickland, John Independent Studies 
Touhey, Jennifer World. Hist/Am Gov 
Touhey, John SAI English/Math/Study Skills 

 
Classified Staff 

 
Kone, Melissa Secretary to the Principal  
Kathleen Castro Registrar 
Gutierrez, Monica   Instructional Aide/SAI 
 

 
Arnold, Ryan Jr.  Custodian 
Houlemard, Martha Campus Security 
Pacheco, Robert Campus Security 
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School Wide Learner Outcomes=P3D 
Students will be: 
 
Prepared- to be successful in the future, utilizing a strong foundation in reading 
comprehension, writing and math skills. 
Proficient-in the use of technology. 
 
Proficient-in research and investigation in both an independent and collaborative basis. 
 
Developing-a post-secondary educational plan for a successful transition to College and Career. 
 

 
 
 
 

Success Chart 
 

Comprehensive or Continuation High School diploma 
*Requirement of 220 credits. 
 
Scenario #1 – Comprehensive High School 
Freshman – 55 credits 
Sophomore – 55 credits  
Junior – 55 credits 
Senior – 55 credits 
Total = 220 credits 
 

 
Scenario #2 – Possible Graduation at Continuation High School 
Senior Year – Credit Eligible (65% or 220 credits = 143 credits) 
*Student (non-special ed) must earn 77 credits by June 
*Summer graduates must be within 15 credits before attending summer school  
  or attend Adult Ed, college high school diploma program or a charter options 
  program at the end of the spring semester. 
 

FAIRVALLEY MISSION STATEMENT  
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Fairvalley strives to create a culture that emphasizes academic rigor and student learning. We provide an 
environment that supports each individual’s unique emotional, social and academic needs. Fairvalley and its 
stakeholders believe that improving literacy and written expression helps cultivate success in all subject areas. 
As a Focused School and have incorporated an emphasis on writing across the curriculum. Our 6-week grading 
block system facilitates collaboration with stakeholders, provides students with focused academic goals leading 
to increased academic achievement and accountability. Quarterly assessments in reading, written expression and 
math are part of the Fairvalley culture and drive instructional practices. Fairvalley strives to enhance the holistic 
student experience by offering extracurricular activities to interested students.  

FAIRVALLEY VISION STATEMENT Staff Commitment  

As teachers, we believe in the power of collective teacher efficacy. Using the California Common Core State 
Standards as a guide, we create lessons using a variety of instructional strategies that meet the diverse needs of 
our students. Every classroom emphasizes writing across the curriculum. We believe this enhances learning in 
all subject areas and ensures that our students are prepared to excel in post-graduation, college and career 
opportunities. Our role as learning partners with students is the foundation for academic success.  

Student Statement  

We the students of Fairvalley are very hardworking and strive to do our best in every class. Our teachers 
motivate us to come every day to increase our learning. Our teachers influence us positively and help us make 
good choices. We are surrounded by a culture of support and positive energy which pushes us to excel, with 
encouragement and guidance by the entire staff in setting goals for our future.  

 
SCHOOL SERVICES 

 
A. Counseling 
 
The counseling and guidance program is an integral part of the total school educational program 
and is unique in that it begins before the student arrives at Fairvalley.  A Personal Learning Plan 
(PLP) is begun as part of the orientation process.  This plan is in continuous development as the 
student progresses through the Fairvalley program.   The Personal Learning Plan begins with 
individual assessment in basic areas and continues to include career choices and development. 
The program is designed to meet the personal, social and educational/career needs of the 
students. 
 
The enrollment begins with a review of the student's transcript, which shows the number of 
credits accumulated, required courses completed and required courses needed.  From this, an 
individual learning program and a sound educational plan will be developed. 
 
Depending upon the student's needs, other options or alternatives are discussed.  These may 
include the Regional Occupational Program (ROP), the Work Experience Educational Program 
(WEEP), full-time work (AB1679), the Independent Study Program, and extra credits can be 
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earned through Adult Ed. at Tri-Community, Citrus and Mt. San Antonio Colleges, and the East 
San Gabriel Valley Consortium. 
 
Campus rules and regulations are discussed, as are the earning of grades and credits, the value 
of good attendance, Fairvalley's unique approach to individualized instruction, and 
productive-time acquisition.  
 
A Career Center is operated at Fairvalley High School.  The center is provided with an aide who 
is available to both students and faculty.  Students are encouraged to refer themselves through 
the counseling office for additional support services provided. 
 
Daily Bulletin 
 
The Daily Bulletin is the official source of school announcements. If you do not hear the 
bulletin read or wish to re-check any of the announcements, there will be a copy posted each 
day on the bulletin board in the administration office. 
 
Health Services 
 
If you become ill and are unable to remain in class, ask the teacher for a pass to excuse you to 
the attendance office.  Do not leave campus unless you have been excused and have a pass from 
the clerk in the attendance office.  If you are not well enough to remain in class, your parents 
will be contacted and asked to take you home.  By law, no student may be sent home unless the 
parents can be contacted.  There will be a health clerk on duty at the school once every other 
week.  
 
Injuries 
 
Report all injuries received at school to your teacher immediately.  You will be given 
instructions on what to do. 
 
Lost and Found 
 
A lost and found department is operated by the front office.  If you find a book or personal 
belongings that do not belong to you, turn them in to this office.  Check here also for that book, 
sweater or pen that you may have lost. 
 
Telephone 
 
The office telephones are for business use only. Use of these phones by students will be in cases 
of emergency only.  Students will not be called out of class to answer the telephone except in 
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cases of emergency.  Every classroom is equipped with a telephone that may be used, with the 
teacher's permission and only for emergency purposes. 
 
Cell Phone Policy 
 
Cell phones may only be used on campus with discretion.  Cell phones are not to disrupt lessons 
or classroom activities and calls cannot be made during class or on campus during the school 
day.  If there is an emergency, students must let school staff know ahead of time so that a call 
can be made in the office if necessary.  Headphones can be used for listening to music at break 
but music cannot be played when it can be heard by others.  If cell phone use becomes a 
problem teachers will confiscate the cell phone and have it picked up and taken to the office 
where it can be picked up after school. 
 
Work Experience Program 
 
Work permits are required for any student working at any establishment other than at home for 
their parents.  Application forms are available in the work experience office and must be 
completed by yourself, your parents, and your employer before the work permit is issued.  The 
student, parent and employer each have certain obligations to perform while the student is 
working.  Students on Work Experience may earn five credits per semester.  Students must 
work a minimum of ten hours per week.  The Work Experience coordinator will be able to 
answer any questions you may have regarding work permits. 

 
 
 
 

POLICIES AND PROCEDURES 
 

 
Philosophy of Discipline 
 
It is the goal of Fairvalley High School to provide students with a campus that is relaxed, safe 
and secure.  In order to accomplish our goal, we need an environment in which teachers can 
teach and students can learn with dignity and with safety.  Consequently, we need rules and 
regulations that do not limit the educational process, but that enhance it.  With the above 
purpose in mind, we believe the following rules and regulations are necessary. 
 
Rules and Regulations (District Guidelines) 
 
Students are expected to follow all school and classroom rules.  It is expected that all students 
will enter class prepared to learn.  Individual students will not be allowed to monopolize or 
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disrupt class time.  Teachers will enforce procedures dependent upon individual rule infractions 
to ensure effective student guidance and discipline. 
 
Ed.  Code Section 48915 states:  The principal shall recommend a pupil's expulsion for any of 
the following acts, unless the principal finds, and so reports in writing to the Board of Education 
that expulsion is inappropriate, due to a particular circumstance, which shall be set out in the 
report of the incident: 
 
1.) Causing serious physical injury except in self-defense 
2.) Possession of any firearm, knife, explosive, or other dangerous objects 
3.) Unlawful sale or use of any controlled substance 
4.) Robbery or extortion 
5.) Assault or Battery 
 
Ed.  Code Section 48900 states:  student will be warned/counseled, suspended for one to five 
days, suspended for remainder of school semester, or recommended for expulsion for violating 
the following acts. 
 

1.) Caused, attempted to cause, or threatened to cause physical injury to another person. 
2.) Possessed, sold, or otherwise furnished any firearm, knife, explosive, or any other  
     dangerous object. 
3.) Unlawfully possessed, used, sold or otherwise furnished, or been under the influence of any 
controlled substance, alcoholic beverage, or an intoxicant of any kind. 
4.) Committed or attempted to commit robbery or extortion. 
5.) Caused or attempted to cause damage to school or private property. 
6.) Stole or attempted to steal school or private property. 
7.) Possessed or used tobacco of any kind. 
8.) Committed an obscene act or engaged in habitual profanity or vulgarity. 
9.) Unlawful possession of, offered, arranged, or negotiated to sell any drug paraphernalia. 
10.) Disrupted school activities or otherwise willfully defied the valid authority of supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the performance 
of their duties. 
11.) Knowingly received stolen school property or private property. 
12.) Possession of an imitation (replica) of a firearm. 
13.)  E.C.48900, 2, 3, 4, 7 - Sexual harassment, hate crimes and intimidation and threats to 
students or groups of students or school personnel, terrorist threats against school officials or 
school property, or both.   
 

All of the above will be enforced while occurring on school grounds, going to or from school, 
during lunch whether on or off campus, or while going to or coming from a school sponsored 
activity. 
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Fairvalley On-Campus Rules 
 

Violation of the following rules will result in-house detention, suspension from one to five days, 
or suspension for remainder of semester, removal from Fairvalley campus, or recommendation 
for expulsion:  
1.To cause or attempt to cause injury to another. 
2. Possession of drugs, alcohol or drug paraphernalia. 
3. Possession of firearms, knives, explosives or any kind of dangerous weapon on campus.  
4. No smoking and no tobacco on campus 
5. No profanity on campus, in classrooms, or directed towards teachers or school personnel.  
6. Fairvalley is a closed campus.  Any student leaving campus, without clearing it through 
attendance, will automatically lose their 5th & 6th periods.  
7. Students who are habitually truant will go through the following process: 

a. School Attendance Review Team (S.A.R.T.) - student is put on a contract. One more 
truancy will break contract and next step will be S.A.R.B.  

b. School Attendance Review Board (S.A.R.B.). - student and parent 
      will meet at the Police station before a panel of police officers,  
      deputy D.A., probation, social services and school administrators. 
      At this conjuncture the student will be referred to the District  
      Attorney. 
c. District Attorney Referral- student and parent will meet at West 
      Covina Courthouse with a District Attorney.  If attendance has not  
      improved, the juvenile court system will be involved to assist the  
      students with their attendance.  

8. Gang related activities including graffiti.  Students will not be allowed to  
       bring felt tip pens, magic markers, spray tips, or spray cans on campus.   
9. Fairvalley is a closed campus and once students are here they will not be able to  leave unless 
they have permission from the front office. Students who leave campus or are in  

an unauthorized area, without permission, will lose their 5th & 6th periods. 
10. Operating a vehicle on campus:  Privileges will be revoked for the following violations: 

a.)  Speeding and reckless driving 
b.)  Taking students off campus during class time. 
Students must notify the principal if they are driving to school. 

11. Caps may be worn to school for sun protection.  They must be a solid color, without  
 logos, insignias, or pins.  The bill of the cap must be worn forward. Caps must be  
 removed whenever entering a building, including classrooms.  

 
12.DRESS CODE:  No bandanas or hairnets of any kind are allowed on 

      campus. Caps may be worn for sun protection.  They must be a solid 
      color without any logos, insignias or pins.  The bill of the cap must be 
      worn towards the front only. They must be removed whenever entering a  
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      building, including classrooms.  No jackets or shirts that display any  
      sports team, gang or tagging pictures or symbols are allowed on campus;  
      also clothing insinuating sex, drugs, alcohol, profanity, or vulgar pictures 
      are not allowed.  Students who wear inappropriate attire will receive dress 
      code and need to wear alternate clothing. Parents will be notified.  See next page for 
      definition. 
 
 
 
 

Covina-Valley Unified School District actively supports the concept of providing a safe, 
positive atmosphere on campuses in order to allow all students to excel, to feel physically and 
emotionally secure, to establish tolerance for everyone, to exercise personal responsibility and 
good judgment, and to focus on learning.  Student dress has been shown to influence behavior 
and the learning environment.  The following policy regarding student attire has been approved 
by the Board of Education. 
 
Student dress or appearance that, in the judgment of school administration is unsafe, lewd, 
indecent, obscene, vulgar, promotes use of drugs or alcohol; indicates affiliation with gangs or 
negative groups; or disrupts the orderly operation of the school shall result in disciplinary action 
as well as liability for restitution when damages occur. 
 

1. Students are expected to wear the following: 
a. clothing that covers undergarments and the entire midriff. 
b. clothing and accessories worn in the manner in which they were designed to be worn 

 
 
 

2. Students may NOT wear, display or be in the possession of the following: 
a. muscle shirts or shirts without sleeves at the shoulder, halter tops, crop tops, tube tops, net 

tops, or tank tops with spaghetti straps (undergarments shall not be visible at any time – male 
and female) excessively tight or revealing clothing, plunging necklines, cut-up clothing 
short-shorts or see-through, strapless, backless garments or leggings worn as an outer 
garment 

b. long shorts with white socks pulled up 
c. shirts may not be longer than 8 inches above the knee 
d. Jewelry/accessories that have the potential to be dangerous or to be used as weapons 

(including wallet chains).   No sharp edge facial piercings (including expander earrings). 
e. clothing, jewelry or makeup that is disruptive -  No clothing with excessive holes 
f. oversized apparel (pants that will not stay at the waist without a belt, excessive bagginess 

(pants/short leg may not exceed 5 inches in excess  material); pants must fit appropriately at 
the crotch and waist—not larger than 1” of waist size; pant legs must be hemmed  

g. no pajama pants, bedroom slippers, house shoes or flip flops 
h. oversized belts hanging from under apparel 
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i. bandanas, hats, helmets, stocking caps, du rags 
j. articles containing offensive or obscene symbols, pictures, signs, slogan or words degrading 

any gender, cultural religious or ethnic values 
k. articles containing language, pictures, or symbols that are suggestive or have double meaning 

oriented toward lewdness, obscenity, vulgarity, violence, vandalism, sex, drugs, or other 
illegal substances or activities such as graffiti 

l. any combination of clothing which law enforcement agencies currently consider gang-related 
(these may change frequently) 

m. electronic devices (CD players, I-pods) 
n. professional sports teams 

 
School administrators will continue to evaluate issues related to appearance and clothing and 
will make reasonable decisions regarding dress standards that reflect the goals of safety and a 
positive learning environment.  Parents are urged to call the principal or dean of students for 
clarification. 
 
15. SAFE PLACE TO LEARN ACT 

EC234 and 234.1 is committed to maintaining a learning environment that is free from 
discrimination, harassment, violence, intimidation, and bullying based on actual or perceived 
characteristics such as disability, gender, gender identity, gender expression, nationality, race or 
ethnicity, religion, sexual orientation, or association with a person or group with one or more of 
these actual or perceived characteristics. All school personnel who witness an act of 
discrimination, harassment, violence, intimidation, or bullying must take immediate steps to 
intervene when it is safe to do so. Any student who engages in acts of discrimination, 
harassment, violence, intimidation, or bullying related to school activity or school attendance 
occurring within a school of the school district may be subject to disciplinary action up to and 
including expulsion.  To report an incidence and/or to receiving a copy of the district's 
antidiscrimination, antiharassment, anti-intimidation, and antibullying policies, please contact 
the school principal. 

 
 
 
Attendance Procedures 
 
EDUCATION CODE SECTIONS 48200,48269,48262, and 48267 set forth requirements that a 
parent, guardian, or other person having charge of any child shall send the child to school. 
Truancy, tardiness and absence from school, without an approved excuse, are strictly 
prohibited.  Students are held accountable for days missed from school.  They will be required 
to make up the time lost. 
   
Poor attendance may result in a referral to SART, SARB, District Attorney, Probation, or The 
Department of Children’s Services. 
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1.) Clearing Absences:  The immediate clearance of absences is very 
    important.  It is the parent’s responsibility to notify the attendance office  
    any time the student is going to be absent from school.  The number to  
    call is 974-4811.  If a phone call is not possible, the student must bring a 
    note signed by the parent or guardian explaining the absence. Upon their 
   return to school, students are to clear their absences with the attendance  
   office before their first period class.  Absences not cleared within three   
   days will be considered truancies.  
 
2.) Excused Absences:  For school purposes an excused absence is one due  
    to illness, quarantine, or medical, dental and optometric services rendered. 
    An absence from school to attend a funeral of an immediate family 
    member or relative for one day in  the state or three days outside the state 
    is also considered excused. 
3.) Unexcused Absence: For school purposes an unexcused absence is when  
     the parent keeps his/her child out of school for reasons other than an  
     excused absence. 
4.) Truancy:  A truancy is an absence when neither the parent nor the school  
     official has approved it.  
 
Tardy Policy: 
The number one reason students are not successful at Fairvalley is poor attendance. Tardies are 
a huge problem in school. Tardies cause a disruption during class where every minute is 
precious. We insist that our students be on time to every class. If they are late they need to get a 
tardy pass from the attendance office and give it to their teachers. There are NO EXCUSED 
TARDIES. If a student reaches a 15% tardy rate they qualify for habitual tardiness. Can you 
imagine if you were tardy to your job 15% of the time and what the consequences would be? 
We try to instill this same thought process into our students so when they leave us hopefully 
they understand the importance of punctuality. 
 
Consequences: 
Students who qualify as habitually tardy will first be given a warning letter in person and one 
mailed home. This serves as official notification. If that student corrects the problem and 
attendance increases then all is well. If a student does not correct the problem in a timely 
manner (4 weeks) and attendance does not improve then they will be assigned Saturday School 
to clear absences or tardies.  Not clearing absences and tardies by serving Saturday School will 
result in losing privileges such as sports participation, going to prom or even walking at 
graduation. 
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Bus Conduct and Behavior 
 
Appropriate behavior is expected from all students who are entering, traveling on, or exiting the 
school bus.  California Administrative Code 14103 states disorderly conduct on the bus or 
refusal to submit to the authority of the driver shall be sufficient reason for pupil to be denied 
transportation.  The following are the bus regulations: 
 
 
1.) No disorderly conduct 
2.) No profanity, obscenity, or vulgarity 
3.) No smoking or possession of tobacco, drugs, or drug paraphernalia  
4.) No loud or unnecessary noise 
5.) No standing, kneeling in the seats or walking in the aisles while the bus is  
     in motion 
6.) No part of the body shall be outside the bus 
7.) No sharp pointed objects of any kind or marking and writing on the bus. 
8.) No objects may be thrown out of the bus windows.  
   
Visitor Pass 
 
Fairvalley is a closed campus and does not allow student visitors.  If an emergency or unique 
situation arises where a non-student must be on campus, permission must be sought through the 
principal's office. 
 
Campus Pass 
 
A campus pass must be given to a student before the student is permitted to leave the classroom. 
 
Return to Comprehensive High School 
 
1.) Voluntary Transfer:  A student who has voluntarily transferred to  
     Fairvalley High School shall have the right to return to the regular high 
     school at the beginning of the school year or new semester with the 
     consent of the principal or his designee. 
 
2.) Involuntary Transfer:  Involuntarily transferred students may request a  
     review for the return to their high school of residence at the end of each 
     semester.  The District Placement Committee, which is composed of the 
     Fairvalley Principal and Counselor, Supervisor of Child Welfare and  
     Attendance and Deans from the Comprehensive High Schools will  
     determine whether the involuntarily transferred student meets the  
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     following criteria: 
a.) Student and parent or guardian has requested the return to school  
     of residence. 
b.) Student's academic performance and attendance must be satisfactory. 
c.) Student has demonstrated a positive attitude and is prepared to 
      make the proper adjustments at the resident high school. 
d.) The student must write a letter to the principal stating his/her 
      reason to return to the comprehensive high school. 
 

All students requesting to return to their school of residence must fill out the form "Application 
to Return to Comprehensive High School". 
 

Due Process (Your Rights) 
 

This handbook has explained the major disciplinary problem areas and the actions that follow 
the school rules and regulations.  All students are entitled to due process.   This means there are 
certain procedures which school officials must follow prior to taking appropriate discipline 
action. 
There are also procedures which students must follow if they do not agree with the school 
actions. 
 

Hopefully, students will never be in a situation where they need the protection of due process. 
If, however, a student does become involved in a situation in which a suspension or expulsion 
might result, both the student and parent will be given a more detailed description of the due 
process procedures. 
 

SPECIAL PROGRAMS 
 

A.) Adult Education-Students who wish to earn extra credit may do so by attending 
classes through Pioneer Adult Ed.  Ten credits can be earned per semester.  Referral 
forms are available through the counselor, and must be completed before enrolling in the 
Adult Educational Program. 

 

B.) Regional Occupational Program (ROP)-This is a career oriented program.  This type 
of vocational education takes the classroom out of the school and into the community. 
By participating in ROP, students can get training and experience that should enable them 
to obtain a saleable skill. In most courses, students attend for two hours per day, five days 
a week.  A total of ten units of high school credit may be earned upon successful 
completion of a semester course. A Certificate of Training is issued when the student 
demonstrates mastery of job performance.  See your counselor for more information. 

   

C.) General Educational Development (GED)-The GED test is  
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composed of five sections which are Writing Skills, Social Studies, Science, Reading 
Skills, and Mathematics.  Students must be 18 years of age to receive a GED diploma. 
Upon successfully passing the test, a student can receive a High School Equivalence 
Diploma or it can be used for up to 50 elective credits toward an adult high school 
diploma.  GED preparation classes and the GED test are available through Tri- 
Community Adult Ed. 

 
If a student is 16 years of age or older or will have been enrolled in their second half year 
of the 10th grade along with verified parental permission, they may leave school if they 
pass the CHSPE. 

 
D.) Citrus College and Mt. Sac offer three types of programs: 

 
1.) The Certificate Program- There are a wide variety of programs 

  designed to  develop  or improve vocational proficiency.  Business  
  and Industry favorably recognize a certificate, and is often a  
          requirement for professional advancement. 
 
2.) The Degree Program- A student may complete courses leading to  
  an Associate of Arts (A.A.) or an Associate of Science (A.S.)  
  Degree.  This is generally a two-year program. 

  
3.) The Transfer Program- A student may enroll in courses which are 

  transferable to four year colleges or universities.  Students can also 
  earn high school credit by taking courses at Citrus or Mt. Sac.  See  
  counselor for more information. 

 
4.) High School Diploma Program – A student may take classes to get a standard 
California High School Diploma.  See counselors for details. 

 
 
 

POLICIES AND PROCEDURES RELATIVE TO INSTRUCTION 
 
A.) Earning Credits (75 Productive-Point System) -A student can earn one or 
      more points during a 45 minute class period.  A total of 15 points equals 
      one credit and a total of 75 points equals five credits. 
  15 points = 1 credit 
    75 points = 5 credits 
 

If a student uses his time effectively, and completes the proper amount of work, extra credits 
can be earned during a semester. 
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B.)  Progress Reports-The progress report card is an important monitor of 
       student progress and a vehicle for parent communication.  Progress 
       Reports will be issued to students six (6) times a year.  

   
C.) Medical Exemptions from P.E.- Any student who can't participate in  
      P. E. for medical reasons must have a letter from a physician stating why  
      that student cannot participate and the amount of time the student will be  
      out of P.E.  A copy of this letter will be placed in the student's file. 
 
D.) Summer School- Summer School will be offered to Fairvalley students 
     through the Comprehensive High Schools or Adult Ed.  A maximum of  
     ten credits can be earned.  (Graduating seniors can take up to fifteen  
     credits during summer.) 
 

E.) Fifth and Sixth Periods are Privileged Classes- If a student is to remain in his/her 5th and 6th 
period classes they must continually be productive by earning one credit per class, every four 
weeks.  If they fail to meet the criteria, they will be dropped from these periods and placed on a 
four period day. 

 
FAIRVALLEY HIGH SCHOOL 

 Bell Schedule 
 
 

Homeroom/Writing 8:00 – 8:20 (20 min) 
Period 1   8:20 – 9:00 (40 min) 
Passing 9:00 – 9:03 (3 min) 

 
Period 2 9:03 – 9:45 (42 min) 
Passing 9:45 – 9:48  (3 min) 

 
Period 3 9:48 – 10:30  (42 min) 
Passing 10:30 – 10:33  (3 min) 

 
Period 4  10:33 – 11:15  (42 min) 
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BRUNCH    11:15-11:30 
 
Passing  11:30 – 11:33  (3 min) 
Period 5 11:33 – 12:15  (42 min) 
Passing  12:15 – 12:18  (3 min) 

 
Period 6 12:18 – 1:00  (42 min) 

 
 
 
 
INSTRUCTIONAL MINUTES: Minimum Day = 195 minutes (6 classes) 

Full Day        = 285 minutes (6 classes) 
 
 
Note: Minimum Days end at 11:15 
 

 

Health  

COVID-19 
Emergency Plan, Procedures & Policies  

Services  
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Health Services  

The purpose of this document is to outline the Covina-Valley Unified School District Health Services return to 
school guidelines and re-opening of campus considering the COVID-19 pandemic. These procedures, policies, 
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and protocols have been carefully considered to address and promote the safety, health, and welfare of our 
community. These procedures, policies, and protocols have been thoughtfully developed with local, state, and 
national guidance to ensure best practice given the most current available information.  
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Home Guidance  

● Per CDC, signs and symptoms of COVID-19 include:  

● ○  Cough  
● ○  Shortness of breath or Difficulty breathing  
● ○  Chills  
● ○  Fatigue  
● ○  Muscle or body aches  
● ○  Congestion or runny nose  

○ Sore throat 
○ Headache 
○ New loss of taste or smell ○ Nausea 
○ V omiting 
○ Diarrhea  

● ●  How COVID-19 is spread: COVID-19 is thought to be spread mainly from person to person. It is 
spread between people who are in close contact with one another (within 6 feet), through respiratory 
droplets produced when an infected person coughs, sneezes, or talks. These droplets can land in the 
mouths of noses of people who are nearby or possibly inhaled into the lungs. Some recent studies have 
suggested that COVID-19 may be spread by people who are not showing symptoms.  

● ●  A case is considered to be infectious from 48 hours before symptoms first appeared until they are no 
longer required to be isolated (i.e., no fever for at least 72 hours without the use of medicine that reduces 
fever AND respiratory systems have improved AND at least 10 days have passed since symptoms first 
appeared). A person with a positive COVID-19 test but no symptoms is considered to be infectious from 
48 hours before their test was taken until 10 days after their test.  

● ●  Consistent with County of Los Angeles Department of Public Health, anyone entering school 
property (school buses as well as school buildings and grounds) who has contact with others (students, 
parents or other employees) is required to wear a cloth face covering. These are to be worn at all times 
while on school except while eating, drinking, napping, or participating in activities that preclude their 
use. Face coverings are to be washed daily.  

○ Alternative protective strategies may be adopted to accommodate students who are on Individualized 
Education or 504 Plans and who cannot use or tolerate cloth face coverings.  

● ●  For students with underlying medical conditions, please consult with your student’s health care 
provider to determine if your student is medically safe to be at school.  
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● ●  General prevention of communicable diseases:  
o ○  Avoid close contact with people who are sick  
o ○  Stay home when you are sick and seek medical attention when needed  
o ○  Cover your cough or sneeze into your elbow or a tissue, then throw the tissue in the trash.  

Follow with hand washing.  

o ○  Avoid touching your eyes, nose, and mouth. The eyes, mouth and nose are the portal into  

the body for viruses. If you do touch your face, wash your hands afterwards.  

o ○  Wash hands often with soap and water (20 seconds) FREQUENTLY  
o ○  If you do not have soap, use hand sanitizer (60–95% alcohol based)  
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● ○  Clean and disinfect frequently touched objects and surfaces using a regular household cleaning spray 
or wipe  

● ○  Practice social distancing  
● ○  Wear a cloth face covering your nose and mouth when you are out in public  
● ○  CDPH strongly recommends that students and staff immunize against influenza each  

autumn and age appropriate vaccinations are kept to date.  

● ●  Parents/guardians are asked to complete health screenings of their students each morning before 
school by checking their temperature and for signs and symptoms of COVID-19. Parents/guardians are 
asked to keep students at home when ill, symptoms for COVID-19 are present, or if they have been 
exposed to a confirmed COVID-19 case. Students must stay home for temperatures of 100o F or greater.  

● ●  Any student with symptoms consistent with COVID-19 should remain at home in isolation for a 
minimum of 10 days plus at least 3 days after resolution of fever (without fever-reducing medication) 
and improvement in other symptoms (Los Angeles County Department of Public Health, 2020). 
Students should stay home if exposed to someone with COVID-19 for 14 days after last exposure.  

● ●  If a student is ill while at school and has COVID-19 symptoms/or a fever, a surgical facemask will be 
placed on the student if they do not already have a mask or face covering. The student will be separated 
away from well students while waiting for a parent/guardian to arrive for pick up per CDC guidelines. It 
is recommended that parents seek testing for COVID-19.  

● ●  Parents/guardians are to communicate to school staff (school nurse, administrator, health clerk or 
office clerk) immediately if your student tests positive for COVID-19.  

● ●  In accordance with County of Los Angeles Department of Public Health a cluster of COVID-19 cases 
(3 or more within 14 days) in the educational setting must be reported. Public Health will provide 
recommendations for interventions to protect the health and well-being of students and staff at school.  

● ●  Given standard guidance for isolation at home for at least 14 days after close contact, the classroom 
or office where the patient was based will typically need to close temporarily as students or staff isolate. 
Additional close contacts outside of the classroom should also isolate at home (CDPH, 2020).  

22 
 



● ●  Privacy, confidentiality, and protected health information will be maintained.  
● ●  Identify your student’s healthcare provider to have on hand to communicate any symptoms your child 

may be experiencing.  
● ●  A Return to Work/School Screening Tool must be completed prior to school return if the student/staff 

was placed on home isolation/quarantine.  
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School Site 
Passive Screening: Temperature screening prior to coming to school  

● ●  Staff and students are to check temperature at home.  
● ●  Ensure temperature is below 100.4o Fahrenheit.  
● ●  Check for COVID-19 symptoms:  

o ○  Cough  
o ○  Shortness of breath or  

Difficulty breathing  

o ○  Chills  
o ○  Fatigue  
o ○  Muscle or body aches  
o ○  Congestion or runny nose  

Active Screening:  

○ Sore throat 
○ Headache 
○ New loss of taste or smell ○ Nausea 
○ V omiting 
○ Diarrhea  

● Temperature Screening may be required or taken by staff upon entering school  
● Any student presenting with a temperature of 100.4 o F or greater will be directed to the  

health office for additional screening and given a surgical mask if the student is not  

already wearing one. (Contact office if escort is needed).  

● Any visitor presenting symptoms or has a temperature of 100.4 o F will NOT be allowed  

to enter the campus or school district facility  

● Staff performing active screening will send student with a health office referral slip that  
23 

 



documents student’s name and the temperature obtained.  

Staff and students are to stay home if they have symptoms consistent with COVID-19 or if they have had 
close contact with a person diagnosed with COVID-19.  
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Classroom Guidance Healthy Hygiene Practices  

● Optimal healthy hygiene practices will be encouraged, including handwashing or the use of 
alcohol-based hand sanitizers, to prevent infections and reduce the number of viable pathogens that 
contaminate the hands. Handwashing is the single most effective infection control intervention (CDC). 
Handwashing mechanically removes pathogens, while laboratory data demonstrate that 60% ethanol and 
70% isopropyl alcohol, the active ingredients in CDC-recommended alcohol-based hand sanitizers, 
inactivates viruses that are genetically related to, and with similar physical properties as COVID-19. 
Hand hygiene is performed by washing hands with soap and water for at least 20 seconds or using hand 
rub with 60-95% alcohol content until the content dries. If hands are visibly soiled, use soap and water.  

● https://www.cdc.gov/coronavirus/2019-ncov/hcp/hand-hygiene.html 
Students, staff, and individuals in the educational setting will be encouraged to wash hands or  

use hand sanitizer often as follows:  

1. 1)  After blowing your nose, coughing, or sneezing  
2. 2)  After using the restroom  
3. 3)  Before eating or preparing food  
4. 4)  Before and after touching face  
5. 5)  After playing outside  
6. 6)  Before putting on and after removing gloves  
7. 7)  After touching frequently touched areas (e.g., doorknobs, handrails, shared computers)  

Preventive Measures  

Preventative measures signs will be posted in health office that will educate students and staff and serve as 
reminders of ways to prevent the spread of COVID-19. These include reminders to:  

● Cover your Cough Posters (CDC) https://www.cdc.gov/flu/pdf/protect/cdc_cough.pdf  
● Wash your Hands Posters (CDC)  

https://www.cdc.gov/handwashing/pdf/poster-germs-are-everywhere.pdf  

● Protect yourself and others 
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention- H.pdf  
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1. 1)  Encourage individuals to cover their mouth and nose with a tissue when they cough or sneeze, place 
the used tissue in the opened-top wastebasket, and then wash their hands.  

2. 2)  If tissues are unavailable, encourage individuals to cough or sneeze into the upper sleeve or elbow, 
not onto their hands. Handwashing must follow.  

3. 3)  Wash hands often with soap and water for 20 seconds. If soap and water are not available, use an 
alcohol-based hand rub with at least 60% ethanol or 70% isopropanol alcohol content and rub until the 
contents are dry.  

4. 4)  Encourage individuals to avoid touching their face with their hands as much as possible. The eyes, 
mouth and nose are the portal into the body for viruses.  

5. 5)  Use of face coverings.  
6. 6)  Encourage individuals to avoid close contact with people who are sick.  
7. 7)  Ensure physical distancing.  
8. 8)  Stay home if you are experiencing COVID-19 symptoms and/or a temperature of 100.4oF  

or greater.  

First Aid  

First aid situations, to the degree possible, should be handled in the classroom to prevent office congregation 
and possible cross exposure. The following recommendations are made:  

● All classrooms are stocked with first aid supplies  
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● Health office staff are available for support  
● To the extent possible, students provide self-care with staff direction and physical  

distancing 
o Paper cuts, small abrasions, picked scabs - have them wash hands and apply  

band aid if needed.  

● Minor headaches and/or fatigue - allow them to get snack/drink water first. Send to the health office if 
they are not better after 20 minutes  

● Mild stomachache and/or nausea - allow to use the restroom, drink water, and have snack first. Send if 
they are not better after 20 minutes  

● Localized bug bite - if no allergy history and not spread over large area of skin, clean with soap and 
water and apply cool paper towel to area to help prevent scratching.  

● Anxiety/Stress/Psychosocial Issues - if not affecting breathing or medical health try giving water, snack, 
redirection, or please refer to office  

● If a student has symptoms that are not resolved in the classroom, send to the health office for further 
screening. Call the health office to notify them of a student coming up for follow up care.  

● Utilize the revised Health Office Referral slip provided by your school nurse. •  

 

There will be a separate room for isolating students presenting with fever and other  

 

respiratory symptoms as determined by the Health Office.  
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Sick Day Guidelines –  

Students must NOT attend school or must be sent home if at school with the following symptoms:  

● Fever or chills – Temperature 100.4o F or higher  
● Cough  
● Shortness of breath or difficulty breathing  
● Muscle or body aches  
● New loss of taste or smell  
● Sore throat  
● Diarrhea  

Mental Health  
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Students experiencing loss or trauma will be referred to site administrator and/or counseling.  

Health Office 
Illness Screening Procedure  

1. Student presents in the health office presenting COVID-19 symptoms:  
2. Take student’s temperature by way of no-touch thermometer and complete Symptom  

Checking Tool. If no symptoms of COVID-19, treat student according to normal health  

office policies.  

3. If student has a fever of 100.4 F or greater and has at least 2 or more symptoms of  

COVID-19 (cough, shortness of breath or difficulty breathing, fever or chills, new loss of taste or smell, 
nausea/vomiting, diarrhea, muscle or body aches, sore throat), send student to isolation room  

4. Start contact tracing worksheet.  
5. Send to the isolation room with illness screening form and the contact tracing worksheet  

accompanied by staff.  

6. Notify administrator and school nurse of student’s status.  
7. See isolation room procedure.  

Healthy Hygiene Practices  

Hand hygiene is performed by washing hands with soap and water for at least 20 seconds or using hand rub 
with 60-95% alcohol content until the content dries. If hands are visibly soiled, use soap and water. 
Handwashing is to b done before and after every student encounter.  

• https://www.cdc.gov/coronavirus/2019-ncov/hcp/hand-hygiene.html Physical Distancing  

● All students shall maintain a 6 feet distance (2 arms’ length) at all times.  
● Social distancing will limit the spread of COVID-19. Schools will adhere to the following  

strategies to maintain social distancing as much as possible:  
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● During regular school hours, school sites will restrict non-essential visitors, volunteers, and activities 
involving other groups.  

● Group activities are limited (i.e., assemblies, award ceremonies, athletics).  
● Classroom space is arranged allowing maximum space between students and staff.  
● Student desks are arranged to face the same direction (rather than facing each other) and  

spaced six feet from teachers.  

● Routes are designated for entry and exit to lunch, recess, and other transition times, as  

feasible. Staff will practice social distancing, including but not limited to, the following:  

o When working indoors or outdoor areas 
o Before and after the work shift 
o Coming and going from vehicles 
o Entering, working, and exiting physical buildings or other structures during  

breaks and lunch periods  

● Students will have access to limited playground equipment during recess and will be  

encouraged to maintain social distancing where possible.  

● Breaks and lunches will be staggered to ensure that physical distancing can be maintained  
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in workrooms and break rooms.  

● All employees, on-site contractors, vendors and delivery personnel will be provided  

instructions regarding maintaining physical distancing and the required use face  

coverings.  

•  

PPE  

Appropriate PPE must be utilized in conjunction with universal precautions and proper hand hygiene  

● In accordance with the California Department of Public Health's (CDPH) Guidance for Face Coverings 
anyone (students, parents, or other employees) entering school property must utilize face coverings:  

o While in the classroom 
o While waiting to enter campus 
o While on school grounds (except when eating or drinking) o While leaving school 
o While on the bus  

● Personal Protective Equipment (PPE) will be provided to staff and students. Students and staff will be 
provided two reusable cloth face masks and are expected to wear them daily. Personal face coverings 
will be allowed in compliance with dress code policy. Employees and parents are instructed to wash 
their face coverings daily.  
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● Alternative protective strategies may be adopted to accommodate students who are on Individualized 
Education or 504 Plans and who cannot use or tolerate cloth face coverings.  

● Teachers, and identified staff members will receive two reusable face shield. Staff members are required 
to wear face coverings including:  

● Interacting in person with any member of the public.  
● Working in any space where food is prepared or packaged for sale or distribution to  

others.  

● Working in or walking through common areas, such as hallways, courtyards, and  

stairways.  

● In any room or enclosed area where other people are present when unable to  
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physically distance.  

● Medical grade masks are provided to any employee who cares for sick children or who has close contact 
with any child with a medical condition that precludes the child’s use of a cloth face covering. These 
masks are available in our health offices.  

● Gloves are not recommended for use by students or staff, with the exception of those conducting 
cleaning, first aid, or food service. Gloves are available in school offices.  
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FLOW CHART FOR WHEN THERE IS A CONFIRMED OR SUSPECTED CASE OF COVID-19  
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Individual immediately placed in a room/area away from others and a surgical mask is placed  

• Isolate  

• Send home ASAP If difficulty breathing, call 911  

When to call 911 (EMS)  

● Trouble Breathing  
● Pressure or Pain in  

chest  

● Bluish Lips/Face  
● New onset of  

confusion  

● Unable to wake or  

stay awake  
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Notified of COVID + individual (verbal report, written documentation from lab test, individual has symptoms present 
consistent with COVID-19 (see chart)  

School Nurse gathers any additional needed information that is pertinent to the case. Parent/Guardian may 
need to be contacted. Provider may be contacted if consent obtained. School Nurse completes “COVID-19 line 
test”  

Exposure Management Plan is dependent on case, District decisions and guidance from DP-H. 
-MOFT to initiate cleaning protocols (closing infected areas for cleaning) -Notification of close contacts, including letters to be sent 
-Immediate quarantine of exposed employees/students within the school (assurance of access to testing) -Contingency plans for 
partial/full closure if necessary  

Administration/School Officials notified and provided frequent updates as necessary  

School Official who first tended to COVID + individual completes “Symptom Checking Tool For Suspected Cases” AND 
notifies School Nurse of the case  

 

School Nurse notifies LA County Dept. of Public Health for guidance and support (report of clusters of 3 or more cases within 14 
days)  

School Nurse follows up with COVID + individual (and or Parent/Guardian) to provide feedback from Public Health (if 
applicable). Fact sheets or other informational materials provided, covering regulations governing self- isolation and 
links with further information  
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School Nurse continues follow up with COVID + individual and completes “Return to Work/School Screening 
Tool” to determine if individual is safe to return to work/school  
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COVID-19 
Symptom Checking Tool for Suspected Cases  
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Name of student/staff: School Site: _________________________ 

Parent/guardian’s name & phone: Date:_____________  

Instructions: Complete the following questionnaire. Please select Y=Yes or N=No and record on the sheet. If the answers provided 
show suspicion CVID-19, under order of the Public Health Officer the person must stay home until 14 days after your last exposure or 
at least 10 days passed since symptoms first appeared.  
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Please record individual temperature here_____________. 
If your temperature is more than 100F, individual must go home.  

Have you been exposed to someone with COVID-19 in the past 14 days?  

* If yes, provide date of exposure: _____________  

Do you feel ill?  

Check boxes of symptoms reported or seen (not related to any other health condition):  

Cough 
Shortness of breath or difficulty breathing 
Chills 
Fatigue 
Muscle or body aches 
Congestion or runny nose 
Sore throat 
Headache 
New loss of taste or smell 
Nausea 
Vomiting (unidentified cause, unrelated to anxiety or eating) Diarrhea  

Yes No  

Yes No  

Yes No  
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Do you have any of the symptoms listed below?  
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Symptom check performed by: ______________________________________________ Nurse notified of 
suspected/confirmed case: ____________________________________  

Adapted from CSNO Health Services Recovery Plan  
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COVID-19 
Return to Work/School Screening Tool  

The Centers for Disease Control and Prevention (CDC) has developed a Symptom Based Strategy that allows 
individuals to discontinue home isolation after COVID-19. https://www.cdc.gov/coronavirus/2019- 
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ncov/hcp/disposition-hospitalized-patients.html According to the CDC, “The decision to discontinue home 
isolation for persons with confirmed or suspected COVID-19 should be made in the context of local 
circumstances. One option includes symptom-based (i.e., time-since-illness-onset and time-since-recovery 
strategy).”  

 

Name of Staff or Student: _____________________________ Date of birth: _______________ Interview 
conducted: Face to face Telehealth (phone/virtual) Other: ______________ Date: ______________  

1. Date the individual was diagnosed with COVID-19.  
2. Date the individual first COVID-19 symptoms appeared.  
3. Have at least 10 days passed since symptoms first appeared? *If not,  

individual must continue home isolation.  

5. Date of last fever.  

Yes No  
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Symptom-Based Strategy Assessment  
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4. Is the individual currently taking fever reducing medications? 
If yes, please list the medication and frequency: 
_______________________________________________________________  

(*If yes, the individual must continue to home isolate. At least 3 days (72 hours) must have passed since 
recovery, defined as resolution of fever without the use of fever-reducing medication.)  

Yes 
No  

6. What symptoms did the individual have while ill with COVID-19? 

Chills 
Cough 
Muscle/body aches Diarrhea 
Fatigue 
Sore throat  

 



Yes No  

_______________________________________ _______________________________________  

Print Name Date Registered Credentialed School Nurse Signature  

7. Does the individual have improvement of respiratory symptoms (e.g. cough or shortness of breath)?  

Based upon the Symptom-Based strategy criteria, the above individual:  

May discontinue home isolation and return to work/school. 
May not discontinue home isolation and return to work/school.  

 

Adapted from CSNO  
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COVID-19 CPR  
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Congestion/runny nose Shortness of breath 
Loss of sense/smell 
Nausea/vomiting  

Headache Other:  
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COVID-19 TESTING LOCATIONS  
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Citrus Valley Pharmacy  

 

457 S Citrus Ave,  

 

Covina CA 91723  

AltaMed Medical and Dental Group - West Covina  

1300 S Sunset Ave.  

West Covina, CA 91790  

CVS - Azusa  

Drive-up 
915 East Arrow Highway Azusa, CA 91722  

CVS - San Dimas  

Drive-up 
120 East Bonita Avenue San Dimas, CA 91773  

CVS - City of Industry  

Drive-up 
21590 East Valley Boulevard, CA 91789 Industry, CA 91789  

CVS - Baldwin Park  

Drive-up 
1550 Puente Avenue Baldwin Park, CA 90706  

Pomona Fairplex Gate 17  

Drive-up 
1101 W. McKinley Ave  

Pomona, CA 91768 
Gate 17 (Fairplex and McKinley)  
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